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Iopsaok 0 CiIy:KeGHBIX KOMAHANPOBKAX
1. O01HMe mMoJI0KEeHUu s

1.1. Hacrosimee Ilonoxkenne onpenensieT mopsaoK OpraHu3aiy CIyKeOHbIX
KOMaHJMPOBOK COTPYAHUKOB yUpexaAeHUs Ha Tepputopuu Poccun u 3a ee npenenamu. Ha
OCHOBAHUU NOCTAHOBJICHUS AJMUHHUCTpAMK SICHEHCKUIT MyHUIIMNIANbHBINA OKPYT OKpyr Ne
1722-nt o1 23.10.2017 «O06 yrBepxkaennu [1onoxeHns o BO3MEIEHUH PacX0/I0B,
CBSI3aHHBIX CO CITYKE€OHBIMU KOMaH/IMPOBKaMHU.

[Tonoxenue pacnpocTpaHsieTcsl Ha MPeICTaBUTENENH PYKOBOACTBA, MHBIX
aJIMMHHUCTPATUBHBIX COTPYIHUKOB,

1.2. Ciry»keOHOM KOMaHIUPOBKON COTPYAHHKA SIBISICTCS MTOE3]IKA COTPYIHHKA TI0
pacnopsHKEHHUIO TUPEKTOpa WK PYKOBOAUTENS CTPYKTYPHOTO MOApa3/iesieHus (MHOTo
YIOJHOMOYEHHOT'O JOXKHOCTHOTO JIMIIA) HA ONPEIENIEHHBII CPOK BHE MECTA OCTOSTHHOM
paboTHhI JUTsl BHIIOJIHEHUS CITY>K€OHOTO MOPYyUEHUs MO0 y4acThs B MEPOTIPUSATHSAX,
COOTBETCTBYIOIIMX YCTaBHBIM LIEJSM U 33/1a4aM YUpexKICHUS.

1.3. OCHOBHBIMH 33/1a4aMU CITY’KEOHBIX KOMAaHHPOBOK SIBIISTFOTCS:

nocelieHue KoHpepeHInii, COBEIIaHUi, CEMUHAPOB 1 UHBIX MEPOIPUITHH,
HETIOCPEJICTBEHHOE y4acTHe B HUX;

n3ydeHue, 0000IIeHNE U PacCIIPpOCTPAHEHUE OTIBITA, HOBBIX ()OPM M METOJIOB paOOTHI.

1.4. He sBastoTCs CITy’)keOHBIMHA KOMaHIUPOBKAMHU:

CITy’)KE€OHBIE MTOE3/IKH COTPYAHUKOB, JTOJKHOCTHBIE 005S3aHHOCTH KOTOPBIX MPEIIOIAratoT
pa3be3HOM XapakTep paboThl, €CIM HHOE HE MPEIyCMOTPEHO JIOKATBHBIMH WIIH
HOPMaTHBHBIMH ITPABOBBIMHU aKTAMU;

MOE3/IKK B MECTHOCTh, OTKY/Ia COTPY/THHK I10 YCIIOBUSIM TPAHCIIOPTHOTO COOOIICHUS
XapakTepy paboThl UMEET BO3MOKHOCTh €KEHEBHO BO3BPAIIATHCS K MECTOKHUTEIBCTRY.
BBIC3/IbI 110 JIMYHBIM BOTIpocaM (0e3 MPOr3BOACTBEHHON HEO 0X0IMMOCTH,
COOTBETCTBYIOIIETO JIOTOBOPA WJIM BBI30BA IMPUTJIAIIAIOIICH CTOPOHBI).

1.5. CnyxeOHble KOMaHAMPOBKY TOIPA3/IEISIOTCS Ha:

TUTAHOBBIE, KOTOPBIC OCYIIECTBIISIOTCS B COOTBETCTBUU C YTBEPIKICHHBIMH B
YCTaHOBJICHHOM IOPSIKE TUIAHAMH U 3aKTFOUEHHBIMH JIOTOBOPaMHU Ha 00y4YeHHE, KypCOB
MOBBIIICHUS KBATU(UKAIIUN U T.].

BHEIUTAHOBBIE — JIJISl PEIICHUS BHE3AIMHO BO3HUKIIUX MTPOOIIEM, TPEOYIOIIMX HEMEIJICHHOTO
paccMOTpeHwsl, MO0 B MHBIX CIIydasiX, MPEAyCMOTPETh KOTOPhIC 3a0JIarOBPEMEHHO HE
MIPEJICTABJISACTCS BO3MOYKHBIM.

1.6. HaHpaBHCHI/Ie B CJ'Iy>KC6HBIe KOMAaHAWPOBKHU KCHIIIUH, UMCHOIIUX JIeTeH B BO3pacTe 10
TPEX JICT, JOIIYCKACTCA TOJIBKO C UX NUCbMCHHOTO COTJIaACHs IIPU YCIIOBUH, UTO 3TO HE
3aIpeIICHO UM B COOTBCTCTBHUU C MECAULIMHCKHUM 3aKIIFOUYCHUCM. HpI/I 9TOM KXCHIIIWHEI,
HMeEIoIIue ASTel B BO3pacTeC 40 TPEX JICT, NOJIKHBI OBITh O3HAKOMJICHBI B TMCEMEHHOM
(bopMe CO CBOUM IIpaBOM O0TKa3aTbCAd OT HAIIPABJICHUS B CJ'Iy>KC6HYIO KOMaHJUPOBKY.

1.7.B CJ]y)KC6HBIC KOMaHJUPOBKHU TOJIBKO C IMCBMEHHOI'O COIJIaCHUsA NOITYCKACTCs
HaIlpaBJIATb:



MaTepeil U OTLOB, BOCIIUTHIBAIONINX 0€3 cynpyra (Cynpyru) aeTeid B BO3pacTe JI0 IATH JIET;
COTPYAHHUKOB, UMEIOIIUX ACTeH-NHBAIUIOB;

COTPYIHUKOB, OCYIIECTBIIIOMUX YXO/1 32 OOJIbHBIMU YJICHAMH HX CEMEH B COOTBETCTBUU C
MEIULUHCKUM 3aKII0YECHUEM.

[Tpu 5TOM TaKkue COTPYIHUKH JOJDKHBI ObITh 03HAKOMJICHBI B TUCBMEHHOU (hOpME CO CBOUM
IIpaBOM OTKa3aTbCs OT HAIIPABJICHUS B CIIY’)KEOHYI0 KOMaHAUPOBKY.

1.8. He nomyckaeTcst HarpaBieHHE B KOMaHIUPOBKY M BbIJjaya aBaHCA COTPYTHUKAM, HE
OTUUTABIIMMCS 00 U3PAaCXOJOBAHHBIX CPEJICTBAX B MPEAbIAYILIEH KOMaHIUPOBKE.

2. Cpok 4 pe:kuM KOMaHIMPOBKH

2.1. Cpok KOMaHIUPOBKH COTpyAHUKA (Kak 10 Poccuu, Tak u 3a py0ex) onpeaenser
JTUPEKTOP C yUeTOM 00beMa, CJI0KHOCTH U IPYTUX OCOOEHHOCTEH CITy’)KE€OHOTO MOPYIESHHUSI.

2.2. ®aKTHYECKUI CPOK MPEOBIBAaHUS COTPYIHUKA B MECTE KOMaHAUPOBAHUS OTIPEACISICTCS
I10 MPOEC3JHBIM JOKYMECHTAM, IPEACTABIIACMbBIM pa6OTHI/IKOM 110 BO3BpALICHUU U3
CIIy’keOHOM KOMaHIUPOBKH.

HHCM BbIC3/]Ia COTPYAHHKA B KOMaHANPOBKY CHUTACTCA ACHB OTIIPABJICHHA I10€3/14,
camoJera, aBTo0yca MM APYroro TPaHCTIOPTHOTO CPEICTBA C MECTOHAXOKICHUS
VYupexaeHus, a JHeM NPUOBITHS U3 KOMaHIUPOBKU — JAEHb MPUOBITHS TPAHCIIOPTHOTO
CpeACTBa HAa MECTOHAXOXKJICHHE Y UPEIKICHHUS.

[Ipu oTnpaBiieHUU TPAHCHIOPTHOTO CPECTBA A0 24 4acOB BKIIOYUTENIHLHO THEM BBIOBITHS B
KOMaHIMPOBKY CYMTAIOTCS TEKyIIUe CYTKH, a ¢ 00 9acoB ¥ 1Mo3Ke — CICAYIONINE CYTKH.

B ciyuae ecnu ctaHIus, IPUCTaHb WK a3pONOPT HAXOAATCS 33 YePTOW HACEIICHHOTO
MyHKTA, YIUTBIBACTCS BPEMsi, HEOOXOIMMOE JUTS ITPpOe3/ia 10 CTAHIIUH, TPUCTAHH WA
a’poropra. AHAJIOTUYHO ONpEeTsIeTCs ACHb pre3a pabOTHUKA B MECTO MTOCTOSTHHOM
paboTEHI.

JleHs BbIe3N1a B CITY)KEOHYIO KOMAaHIUPOBKY (JICHB MpHeE3/1a U3 CIy)KeOHOW KOMaHIUPOBKH)
OTIPENICISIETCS TI0 PErHOHAILHOMY BPEMEHH OTIPAaBJICHUS (TIPUOBITHSI) TPAHCIIOPTHOTO
Cpe/CTBa B COOTBETCTBHUH C pacHCaHUEM JIBWKCHUS. B ciydae ornpaBneHust (MpUObITHS)
TPAHCIOPTHOTO CPEJICTBA BO BPEMsl, OTIMYHOE OT paciucaHus, (pakrnaeckoe Bpems
oTrpaBiieHust (IPUOBITHS) TIOATBEPIKIACTCS COOTBETCTBYIOLIUMHE CITPABKAMH WU
3aBEPCHHBIMH OTMETKAaMH Ha TPOE3IHBIX OniieTax.

2.3. Ha coTpynHuKa, HaXOSIIErocs B KOMaHIUPOBKE, PACIIPOCTPaHIETCS PEXKUM pabodero
BpEMEHHU, U MIPaBIIIa PACIOPsAIKAa OpraHU3aliy, KyJa OH KOMaHIupoBaH. BMecTo nHel
OTJIbIXa, HE UCIIOJIb30BAHHBIX 32 BpEMsI KOMaHIUPOBKH, IPYTUE JTHHU OTAbIXA MOCIIE
BO3BpAIICHHS U3 KOMAaHIUPOBKH HE MPEIOCTABIIAIOTCA. VICKITIOUeHHE COCTABIISIIOT CIyYaH,
KOT'/Ia MEPOIPHATHS, Ha KOTOPbIE COTPYAHUK KOMaHAUPOBaH, POXOIMIN B BEIXOJAHbBIE THU
00 UHBIEC JHU OT/bIXA, YCTAHOBJICHHBIE B COOTBETCTBHUH C 3aKOHOIATEIHCTBOM U
[IpaBunamMu TpyAOBOTO pacmopsiika.

B cnygasx, koraa coTpyTHUK CIIEIIHAIbHO KOMaHAUPOBAH Ui pabOThl B BEIXOAHBIE HITH
Mpa3gHUYHbIC U HepaOoure JHU, KOMIIEHcalus 3a paboTy B 3TH THU BBIIJIAYMBAETCS B
COOTBETCTBUU C JIEHCTBYIOIUM 3aKOHOAATEIBCTBOM.

2.4. B cirydae HEBO3MOKHOCTH BO3BPALEHHSI COTPYIHUKA U3 KOMAaHIUPOBKH B
YCTaHOBJIEHHBIE CPOKHU BCJIEICTBUE HEMPEOAOJIMMOM CUIIBI MJIM UHBIX HE 3aBUCAIINX OT
HEro 00CTOATEIHCTB KOMaHIUPOBKA MOXKET OBITh ITPOJICHA.

@daKT HaNUYKs JAHHBIX OOCTOSITENBCTB JOJKEH OBITh IOATBEPKAEH MPOBEICHHOMN
CIIy’K€OHO MPOBEPKOH, MO pe3yabTaTaM KOTOPOil B yCTAHOBICHHOM IMOPSIKE BBIHOCUTCS
COOTBETCTBYIOIEE 3aKIIIOYCHHE.



3a BpeMs 3aJIep’KKU B IyTU 0€3 yBAKUTEIbHBIX IPUYUH COTPYIHUKY HE BBIIIJIAUNBAETCS
3apIuiaTa, He BO3MEIIAITCs CyTOYHBIE PACXObI, PACXOAbI HA HAEM JKHMJIOTO IIOMEILCHUS U
Apyrue pacxobl.

2.5. B ciiydae HacTYIUIEHHUS B NIEPUO]I KOMaHIMPOBKH BPEMEHHOM HETPYAOCIIOCOOHOCTH
COTPYIHUK 0053aH He3aMeUINTEIbHO YBEAOMHUTE 00 3TOM paboToIaTes.

2.6. SIBka coTpyaHHMKa Ha pabOTy B IeHb BbIE€3/Ia B KOMAaHAWPOBKY WJIH B JICHb MIPHE3/Ia U3
KOMAaHJAUPOBKH PELIAETCS 110 TOTOBOPEHHOCTH C JUPEKTOPOM YUPEXKACHHUS.

3. Boigaua aeHeKHBIX CpeaACTB HA KOMAaHIUPOBOYHBLIC PaCcX0oAbl

3.1. ®uHaHCUpOBaHNE KOMaHIMPOBOYHBIX PACXOJ0B MPOU3BOIUTCS 32 CUET
CY6CI/IZ[I/II\/’I Ha BBINIOJIHCHUC MYHUIIUIIAJIBHOTO 3aJaHHs:
-CPEJICTB MECTHOTO OFOIKETa

3.2. Beijaua KOMaHIUPYEMbIM COTPYAHHUKAM JIEHEKHBIX CPEJCTB HA KOMaHIUPOBOYHBIE
Pacxo/Ipl OCYIIECTBIISIETCS. HA OCHOBAHUM 3asBJICHUS COTPYAHUKA, IPEABAPUTEIBHOTO
pacuera KOMaHAUPOBOYHBIX PACXOJ0B U KOMUH CIIyKE€OHOTO 3a/laHus U PUKa3a o
HaIlpaBJICHUH COTPYAHHMKA B KOMaHAUPOBKY.

3.3. IIpu xomanaupoBkax no Poccuu aBaHC BbIJaeTcs B pyosIsx.

3.4. Beijaua eHEKHBIX CPEICTB HA KOMAHIMPOBOYHBIE PACXOIbI IIPOU3BOIUTCS ITyTEM
BBIJITAYM HAIMYHBIMU U3 KacChl, TMOO Ha OAaHKOBCKYIO KapTOUYKY COTPYAHHKA.

4. 'apaHTH¥ ¥ KOMIIEHCALMH NPU HANIPABJIEHUH COTPYJIHUKOB B CJIYyKeOHbIE
KOMAaHIUPOBKH

4.1. 3a KOMaHAUPOBAHHBIM COTPYIHUKOM COXpaHSETCS MECTO PaOOTHI (IOJKHOCTh) U
cpenHuil 3apaboToK 3a BpeMs KOMaHAMPOBKH, B TOM YHCIIE U 32 BpeMsl IpeObIBaHUs B IyTH.
Cpennuii 3apaboTOK 3a BpeMsi MpeObIBaHUs COTPYAHUKA B KOMaHAUPOBKE COXpaHsIETCs Ha
Bce paboune JHU HEJeNu Mo rpaduKy, yCTAHOBICHHOMY IO MECTY ITOCTOSIHHOM paOOTHI.

4.2. KomaHIMpOBaHHOMY COTPYIHUKY YUPEKICHUE 0053aHO BO3BMECTHUTH:
pacxojipl Ha MPOe3I;

pacxo/ipl O HANMY YKUJIOTO MIOMEIICHHSI,

JIOTIOJTHUTEIIBHBIE PACXO/Ibl, CBSI3aHHBIE C IPOKUBAHHEM BHE TIOCTOSTHHOTO
MECTOXKUTENbCTBA (CyTOYHBIE);

JPYrUe pacxoibl, MPOU3BEACHHBIC C PA3PEIICHUS HITH BEIOMa aJIMUHUCTPALIHH.

4.3. Pacxopl Ha IPOE3/1 yUPEXkKICHUE BO3MEIIACT COTPYIHUKY:

JI0 MECTa KOMaHMPOBKH U 0OPATHO;

U3 OJIHOTO HACEJICHHOTO MyHKTa B APYroi (eciu COTPYJAHUK KOMaHIUPOBAH B HECKOJIBKO
OpraHu3aIuii, PaCIOJIOKEHHBIX B Pa3HBIX HACEIICHHBIX MMYHKTaX).

B cocraB 3THX pacxoJ0B BXOIAT:

CTOMMOCTb TPOE3THOTO OMJIETa Ha TPAHCHOPT OOIIETO MOJIb30BaHUSI (CaMOJIET, MOe31 U
T. 1.);

CTOMMOCTbB YCIYT 10 0(hOPMIICHHIO TIPOE3IHBIX OUIIETOB;

pacxo/Ipl Ha OIUIATY MOCTENILHBIX MPUHAICKHOCTEH B MOE3/1axX;



CTOMMOCTh TPOE3/Ia 10 MECTa OTIIPABJICHUS B KOMAaHIUPOBKY (OT MECTa BO3BPAILICHUS U3
KOMaHIMPOBKHU), €CJIM OHO PACIIOJIOKEHO BHE HACEIIGHHOTO MYHKTA, IJ1e COTPYAHUK
paboTaer.

Pacxoipl Ha iprOOpETEHHE MPOE3AHOTO JOKYMEHTA Ha BCE BUJIbI TPAHCIIOPTA MIPU
CJIeZIOBaHUM K MECTY KOMAaHIMPOBAHUS K 0OPATHO K MECTY IMOCTOSIHHON pabOTHI
BO3MCIIAKOTCA B COOTBETCTBUU C NPCACTABIICHHBIMU JOKYMCHTAMMU.

4.4. Pacxozpl Ha rpoe3 o Poccun KOMIEHCUPYIOTCS B COOTBETCTBHH C TIOAITYHKTOM «B)
nyHkta | mocranoBnenus [IpaBurenscrBa ot 02.10.2002 Ne 729.

4.5. Ecnu 10 MecTa KOMaHIMPOBKH MOYXHO 0OPAThCsl pa3HbIMH BUIaMH TPAHCIIOPTA,
PYKOBOJICTBO YUPEKICHUS BIIPABE MO CBOEMY BBIOOPY OILIATUTH COTPYIHUKY OJIMH U3 HUX.

4.7. Pacxozpl Ha MpHOOpETEHNE TPOE3THOTO JOKYMEHTA Ha BCE BHJIbI TPAHCIIOPTA MPU
CJIEJOBAaHUM K MECTY KOMAaHIMPOBAaHUS U OOPAaTHO K MECTY MOCTOSIHHOM pabOThI
BO3MENIAIOTCS B COOTBETCTBUH C IIPEICTABICHHBIMU JOKYMEHTAMM.

B cnyyae Gosie3HM COTpyAHMKA BO BpeMsl HaX0KJIEHHUS] B KOMaH/IMPOBKE €My Ha 00LINX
OCHOBAHUSX BBIIIJIAYMBAIOTCS CYTOYHBIE B TEUEHHE BCETO BPEMEHHU, TIOKa OH HE UMEEeT
BO3MOYHOCTH 110 COCTOSTHUIO 3/I0POBBS MPUCTYIUTH K BBITIOJHEHUIO BO3JIOKEHHOTO Ha
HEro CIIy’keOHOT0 MOPYYEHHUS UM BEPHYTHCS K IOCTOSTHHOMY MECTY pabOThl, HO HE CBBIIIIE
JIBYX MECSIIIEB.

Brlimuata cyToO4YHBIX TPOU3BOIUTCS TAaKKe, €CII 3a00JIEBIINI HaX0JUIICS Ha JICYCHUH B
CTallMOHAPHOM JIEYEOHOM YUpEeXJACHUU, Ha OCHOBAaHHUH MPHKa3a O MPOJJIEHUH CpOKa
KOMaHJUPOBKH B YCTAHOBJIEHHOM MOPSIKE.

4.8. Pacxopl, cBsI3aHHBIE C KOMaHAUPOBKOM, HO HE MOITBEPK/IEHHBIE COOTBETCTBYIOLIUMU
JOKYMEHTaMH, COTPYAHUKY HE BO3MEIIAIOTCS UM BO3MEIIAIOTCS B MUHUMAIbHOM
pa3Mepe. Pacxo/ibl B CBsI3U C BO3BpalleHUEM KOMaHAUPOBAaHHBIM COTPYIHUKOM OUJIeTa Ha
M0€3/1, CaMoJIET WK JPYroe TPAaHCHOPTHOE CPENICTBO MOTYT ObITh BO3MEILIEHBI C
paspeleHus JUPEeKTOpa TOJIbKO MO YBaKUTEIbHBIM MIPHUUKHAM (pelieHne o0 OTMEHe
KOMaHJMPOBKH, OTO3BAHHUE U3 KOMAaHAUPOBKHU, O0JIE3HD) MIPHU HATUYNUU JOKYMEHTA,
MOATBEPHKIAOIIET0 TAKUE PACXOIBI.

4.9. CoTpyaHuKy, HAIIPaBJICHHOMY B OJTHOJTHEBHYIO KOMaHIUPOBKY, COTJIACHO CTAThSIM
167, 168 TpynoBoro konekca P®, ormnaunBaroTcs: — cpeHuil 3apab0TOK 3a JICHb
KOMaHJMPOBKH; — PACXO/Ibl HA TIPOE3/]; — MHBIE PACXO/Ibl, IPOU3BEICHHBIE COTPYTHUKOM C
paspelieHus pyKOBOIUTENS YUPEKICHHUS.

Cyrounble (Han0aBKU B3aMEH CYTOYHBIX) ITPH OJHOIHEBHOW KOMaHIUPOBKE HE
BBIIIJIAYNBAIOTCS.

5. Ilopsigok oT4eTa COTPYAHHUKA O CJIYKeOHOH KOMaHIUPOBKeE

5.1. B Teuenue Tpex pabouux JHEH CO JHS BO3BPAIIECHUS U3 CIY>KEOHOM KOMaHIUPOBKH
COTPYIHHK 00s3aTeNBHO 10 0(GOPMIISET JOKYMEHTHI, KOTOPbIE ObLIM COCTABIEHBI MIEPET
OTBHE3/I0M, U 3anoyHsAeT aBaHCOBBIN oT4eT (. 0504505) 06 M3pacxoJOBaHHBIX UM CyMMaXx.
ABaHCOBBII OTUET COTPYAHUK MpeaocTaBisieT B Oyxranteputo. OTHOBPEMEHHO C
aBAHCOBBIM OTUETOM COTPYJIHUK MEpelacT B OyXraaTepuio JOKYMEHTbhI, KOTOpbIE
MOATBEPKIAIOT €r0 PACcXOJIbl U MPOU3BOJICTBEHHBINA XapaKTep KOMaHIUPOBKH:

ClIy’)ke0HO€ 3a/IaHue C KPATKUM OTYETOM O BHITIOJTHEHHH;

MIPOE3/IHbIE OUJIETHI;

cdera 3a MPOKUBAHUE;

yeku KKT;



TOBapHBIE YEKH;

KBUTAHLIMH JIEKTPOHHBIX TEPMHUHAJIOB (CIIUIIBI);

KCEPOKOIIMHU 3arpaHIiaciopTa ¢ OTMETKaMU O [IEPECEUEHUH I'PaHULIbI (TIpU
3arpaHKOMaHIMPOBKax);

JOKYMEHTBI, TOATBEPKAAIOIINE CTOUMOCTh CITY)KEOHBIX Tele(OHHBIX IEPErOBOPOB, U T. .

5.2. OcTaToK A€HEXHBIX CPEACTB, IPEBBILIAIOIINI CyMMY, UCIIOIb30BaHHYIO COTJIACHO
aBaHCOBOMY OTYETY, II0JUIEKUT BO3BPALICHUIO COTPYIHUKOM B KacCy HE I03/IHEE TPEX
pabouunx JHEH NociIe BO3BPALCHHS U3 KOMAaHIMPOBKH.

B ciyuae HeBO3BpallleHUs COTPYIHUKOM OCTaTKa CPEJACTB B OIPEACICHHBIA CPOK
COOTBETCTBYIOIIAsl CyMMa BO3MEILIAETCS B MOPSIIKE, YCTAHOBIECHHOM TPYI0BbIM U
IpakIaHCKO-TIPOIIECCYaIbHBIM 3aKOHO1ATEILCTBOM.

5.3. He no3anee Tpex pabouux JHEH co AHS BO3BpAIICHUS U3 CITyKEOHONH KOMaHAUPOBKU
COTPYIHUK TOTOBUT U MpeACTaBIsIET aBaHCOBBIN oTyeT B MKY «IIb YO»



